
Mail sent on 2 December 2015 

Participants in the CLP conference and course: 

Some of you have requested for some documents that are required for visa purposes. These 

include clearances from various ministries in India. While these are not required as per 

existing norms (except for a few South Asian countries) since we are a central government 

institution, some Indian consulates and embassies have been insisting upon these documents 

for granting a visa. This is proving to be a time consuming process. We have now received 

approval letters / clearance from the following: 

1. Ministry of Home Affairs, Government of India 

2. Ministry of Human Resources Development, Government of India 

We are still awaiting a letter from the state government - Government of Maharashtra, and 

the Ministry of External Affairs. 

The above two letters can be downloaded from the following website: 

http://www.hss.iitb.ac.in/sites/default/files/Conference_Documents.pdf 

In addition, there is also a letter from our Institute's Registrar writing to all these government 

agencies requesting for the letter. 

For those who have requested accommodation in the CETTM guest house, a proforma 

invoice indicating confirmation of block booking for the conference and course participants is 

also available in this site. This invoice and confirmation of booking may be required for 

obtaining a visa in some countries. Please note that the CETTM guest house does not give an 

invoice in individual names, though you will be given individual receipts when you vacate 

your rooms. 

Hopefully these will suffice for obtaining a visa. 

Best Wishes and we look forward to hosting you in Mumbai 

D.Parthasarathy 

Mail sent on 3 Dec 2015 

Dear participants, 

Some of you have written to me inquiring about the process for obtaining visas to come to 

Mumbai for the conference. Please take note of the following information: 

 
I attach a circular issued by our Ministry of Home Affairs. I also had a discussion with the office of our Dean of 

International Relations. As per this circular, all Indian missions (consulates or embassies) are supposed to issue a 

conference visa based on an an invitation letter from any central government institution. Since IIT Bombay is a central 

government institution, permission from other Indian ministries and government agencies is not necessary. The 

Director of our institute which has a statutory foundation (established by an Act of Parliament) has issued approval. 

The permissions are necessary only for private institutions or NGOs who organize conferences. I have been informed 

that some Indian missions may not be aware of this, and hence have been advised to share this circular with you, 

which you can show to the Indian mission. Please refer to item No. 2 in the attached circular which can be 

pointed out to the Indian embassy in your respective countries. However participants from countries in South Asia 

need to be approved by our ministries, and we have already written to the various agencies regarding this. We have 

also written to all the Ministries to get approval for the conference just in case it is insisted upon for some participants. 

Our experience has been that even though most organizers of conferences put in this request early, the bureaucracy 

takes a long time to process. Hopefully it will not take more time for us. 
 
Participants from the following countries have a different procedure: 

http://www.hss.iitb.ac.in/sites/default/files/Conference_Documents.pdf


Afghanistan, China, Iran, Pakistan, Sudan, Bangladesh and Sri Lanka 
 
Participants who are traveling on a visa issued by these countries, or are of origin from these countries are requested 

to provide the following information both to us, and to the Indian embassies at the time of applying for a visa: 
Name 
Father's / Husband's name 
Nationality 
Date of Birth 
Place of Birth 
Passport Number 
Date and place of issue of passport 
Date of Expiry 
Contact address 
 
Please send this to me at the earliest, since upon receipt of this information from us, the respective Indian embassies 

will process your visas. In many cases, participants from these countries may not have a problem, but it is better to 

follow this procedure just in case there are issues. 
 
best wishes 
 
D.Parthasarathy 
IIT Bombay 
(on behalf of the organizing committee) 
 


